Intro’s & Conclusions (8)

I.   Speeches need effective intro’s and conclusions

A.  An effective intro gets the speaker off on the right foot.

1. It creates a favorable 1st impression with audience.

2. It boasts a speaker's self-confidence for the rest of the speech.

B.  An effective conclusion ends the speech on a strong note.

1. It gives the speaker one last chance to emphasize his/her main points.

2. It (again) creates a favorable (final) impression.

II.  There are 4 objectives of a speech intro.

A.  1st objective is to gain the attention of audience

1. You can startle the audience – make sure that the material is directly related to speech.

2. Arouse the curiosity of audience.

a. People are naturally curious

b. Their interest can be engaged with a series of statements that whet their curiosity about subject of speech.

3.  Begin with a quotation.

a. A well-chosen quotation can add depth, human interest, or humor.

b. Most effect if less than a sentence or two.

4.  Tell a story.

a. Delivery is important.

b. “Everyone likes a story”

5.  AVOID questions.

a. Real – require a response – not predictable.

b. Hypothetical – audience answers differently from speaker.

B.  2nd objective is to establish common ground.

1. Refer to the occasion.

2. Special interests of group.

3. Establish significance.

4. Provide speakers goodwill – research, personal knowledge.

C.  3rd objective is to reveal topic of the speech.

1. An effective intro clearly states the topic to avoid any possible confusion.

2. Even if the audience can figure it out – STATE IT.

D. 4th objective of a speech intro is to preview main points.

1. Preview tells audience what to listen for in rest of speech.

2. Previews blc. at end of speech intro provide a smooth lead-in to body of speech.

III.  There are 5 tips for preparing an effective intro.

A. Intro should be brief.

B. Keep an eye out for potential introductory material as you research.

C. Be creative when devising the intro.

D. Don’t work on intro specifics until body of speech is done.

E. Work out intros in detail so it can be delivered effectively (1st impressions)

IV.  A speech conclusion has 3 primary functions.

A.  1st function is to signal the end.

1. Abrupt endings leave listeners surprised and unfulfilled.

2. Use verbal cues like “In conclusion…,” or “Finally….”  
B.  2nd function is to reinforce the main points and thesis.

1. You should clearly summarize main points for final time.

2. Explain (and restate) how you’ve accomplished the thesis.

C.  3rd function is to close the speech.

1.  You can conclude with a quotation.

2.  End with a dramatic statement.

3. Refer back to attention-getter – Each can be used separately or in conjunction.

V.  Tip for an effective conclusion.

A.  End with a BANG! Not a whimper.

B.  Keep conclusion brief.

C.  Remember – it’s the last thing they hear/see/remember.

D. Sound done, don’t trail off.

E. Don’t leave while finishing

